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Add a phone user to your conference

Using dial-in conferencing 1. From within the conference/meeting,

select Invite More People.

2. Enter the person’s phone number and
select OK.

3. The meeting will then call out the person
and add them to the meeting.

Invite More People

Get started with dial-in conferencing
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1. Open your calendar in Outlook.
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Configure dial-in conferencing Options
From either your Outlook calendar, or within the meeting, you can
open your meeting options menu. From that menu, you can:
1. Enable and disable entry and exit announcements. Start a meetmg using your telephone
2. Lock and unlock the meeting, managing the type of Depending on how your organization has configured your service, you
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